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STUDENT COMMUNIQUE 2021.2: ONLINE EXAMINATIONS 

How to upload your profile identification picture to Moodle: 

Dear Students 

Please note the following: 

To enhance the security of the online examinations, you are required to provide proof of your identity. 

In a normal venue, you would be required to produce physical proof of your identity to the invigilator. 

In an online environment, this needs to be provided digitally. 

You are required to upload a clear profile identification picture into Moodle to confirm your identity 

prior to writing the upcoming May 2021 exams.  

The cut-off date for this upload is 19 April 2021. 

The picture must be a clear photograph of your face from the front. You should not wear any 

spectacles or dark glasses, hats, masks or have anything obscuring your face. Your eyes must be open 

and you must look directly at the camera.  

Your image must be named as your student number when you save it. (Please see example below.) 

Image types supported include gif, jpg, and png. 

Please note that if you do not upload a photograph with your proof of identity, you will be denied 

entrance to the examination. 

Should you require any help with this process please email moodle@chartgov.co.za  

PTO. 

 

 

Example Identification picture 
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Step 
1 

Log into Moodle, on the right of 
the dashboard will be a link to 
upload your required profile 
identification picture.  

 

Step 
2  

The first time you click here, you 
will be required to self-enrol in 
order to upload your picture. Click 
the blue enrol me button.  

 

Step 
3 

You will land on the submission 
page, please click the blue Add 
Submission button towards the 
bottom of the page.  
There will be instructions on this 
page.  

 

Step 
4 

On the next page, add your picture 
to the submission block and click 
Save changes. 
 
Please name your image file after 
your student number/username.  
 
For example, a student with the 
student 
number/username 1234567 would 
have a picture called 1234567.jpg 
 
You will only be permitted to 
upload one image.   

Step 
5 

If you are successful, the next page 
will say: Submitted for grading.  
You have now successfully 
uploaded your image and are 
finished.  
Thank you.  

 

 

Sandy van Niekerk 

Student and Examinations Manager 


